
ENGLISH TEACHERS WANTED 
 

Outgoing and initiative-taking teachers wanted for a teaching university with a casual atmosphere. 

 

Job Title:  English Teacher 

 

Department(s): English College of the Foreign Language Department; Business English College of the 

Business Department; International College of Culture; Travel College 

 

Location: Hebei Shifan Daxue (Hebei Normal University), Shijiazhuang, Hebei Province, China 

 

Reports to: Mr. Xue Bin aka Mr. Benjamin Xue of the International (HR) Department as well as the 

departments you teach classes for 

 

General Purpose: Enthusiastic, optimistic and outgoing teachers needed to teach English language and 

culture to students and professors.  

 

Key Tasks and Responsibilities: 

 Develop interesting and engaging classes and syllabi for classes 

 Follow previously developed syllabi and use supplied textbooks in collaboration with other teachers 

teaching the same subject 

 Meet with colleagues to coordinate class information 

 Share methods and activities used in the classroom with colleagues 

 Co-teach some classes with Chinese colleagues  

 Teach reading, writing, speaking and listening skills to undergraduate students, post-graduate 

students and professors 

 Teach applied English courses such as Business English, literature, grammar courses and /or more 

 Maintain office hours throughout the week in the Foreign Teacher’s Office 

 Plan and correct homework assignments 

 Supervise students during in-class and out-of-class projects 

 Communicate problem areas and possible solutions to students and colleagues / university 

administration 

 Teach nine classes a week (18 45-minute ACHs) for (post) graduate and bachelor students and 

professors 

 Evaluate students based on prepared rubrics 

 Create, execute and grade exams 

 Input grades into the school’s electronic grading system 

 

Education and Training: 

 College degree required (degree in Education preferred; ESL / EFL specialty helpful) 

 CELTA / TEFL / TESOL certification necessary if lacking a degree in Education 

 Be prepared to supply originals of all diplomas and certificates as this is a legal requirement to 

obtain a work permit 

 

Knowledge and Experience: 

 (Student) Teaching experience preferred 

 Understanding of different and modern teaching methodologies 

 Computer literate for classroom computers and print labs 

 Basic social media skills helpful to communicate more easily with students and colleagues as well as 

pass along documents 

 

 

 



Core Competencies:  

 Excellent communication skills 

 Good time management and organizational skills to manage workload 

 Adaptable, flexible, resourceful and have good problem solving skills in and out of the classroom 

since things do not always go as planned 

 Open-mindedness as China is a vastly different place than the USA 

 Cultural sensitivity as said differences can cause friction 

 Creativity, judgment and initiative to develop appropriate, interesting lessons and syllabi 

 

Working Conditions: 

 Classes are (mostly) Monday through Friday 08:00 – 18:05 only.  Lunch is 11:15 (or 12:20) - 14:00. 

 Teachers must be in their classrooms 10 minutes before class begins to prepare for the start of the 

lesson. 

 The University provides free shuttle bus service between the teachers’ apartment complex and 

campus.  

 The University provides a shared office space for foreign teachers to use when meeting with 

students or working.   

 Teachers must provide their own personal computers and other electronic devices.  

 Should teacher’s eat in the main cafeteria for lunch, the second floor provides a teacher’s buffet for 

2 RMB (about $0.35).  The school’s surroundings offer a plethora of restaurants to choose from as 

well.  

 Printing is done by yourself unless arranged with the department the class is for. 

 New teachers are paid 4,500+ RMB per month as well as a monthly 500 RMB extra for utilities.  

Teachers are paid once on the 25
th

 of each month. 

 Teachers are given health benefits. 

 The university provides a furnished (with basic necessities) two-bedroom apartment for yourself. 

 Travel allowance given and one extra holiday (winter break or summer break) is paid for. 

 Two days off are given for Christmas.  All other holidays are based on the Chinese calendar and 

culture.  

 

 


